
Position Title: Facilities Project Manager 

Requisition Number: req1857; last day to apply 7/2/2021 by 5:00 pm 

Compensation: 64,011.00 - 76,814.00 

Job Grade: E6 

Department: Physical Plant 

Employment Type: Regular Full-Time 

Compensation Type: Exempt (Salaried) 

Campus Location: Main Campus 

Benefits Statement: 

This is a benefits eligible position. CNM offers a comprehensive benefits package which includes health, dental, vision, long-term 

disability, and life insurance as well as pension and retirement plans. CNM also offers generous educational benefits to employees, their 

spouse/domestic partner, and dependent children. 

Additional Comments to Applicants: 

Please upload to application: Resume, Cover Letter and Transcripts (Official or Unofficial). Official transcripts required at time of hire. 

Essential Duties and Responsibilities: 

Summary 

Under the general guidance of the Director of Facilities. Directs and coordinates the work of architects, engineers, and contractors 

following the award of all construction projects, renovations, and major and minor repairs. Manages programming, design, 

bidding/procurement, construction and warranty phases. 

Duties & Responsibilities 

•May supervises Auto Cad Technicians staff, which includes prioritizing and assigning work; ensuring staff is trained; ensuring employees

follow policies and procedures; maintaining a healthy and safe working environment; and, making hiring, termination, and disciplinary

recommendations.

•Coordinates and manages all aspects of projects, including, scheduling, selection, and installation, as well as conferring with

supervisory personnel, owners, contractors, or design professionals to discuss and resolve matters such as work procedures, complaints,

or other construction issues.

•Tracks and inspects construction throughout the project lifecycle, ensuring compliance with contract specifications; monitors progress

from the initial award of construction projects to warranty.

•Provides feasibility studies with associated estimates; manages the development process of projects and serves as the primary liaison

between client groups, consultants and various institutional service units; reviews projects for constructability, code compliance and

completeness of documentation, according to phase objectives.

•Manages pay applications and negotiates change orders from consultants and contractors.

•Manages the planning and installation of furniture, fixture, equipment and art.

•Responsible for occupant move-in to new or renovated facilities.

•Prepares and submits budget estimates, progress reports, or cost tracking reports; plans, organizes, or directs activities related to the

construction or maintenance of structures, facilities, or systems.

•Investigates damages, accidents, or delays at construction sites to ensure that proper construction procedures are being followed.

•Prepares Requests for Proposals (RFP) and Contracts as well as negotiates revisions to contractual agreements (for approval by the

Director of Facilities) with architects, consultants, clients, suppliers, or subcontractors.

•Ensures compliance with state, federal and college requirements.

•Performs other related duties as assigned.

Minimum Qualifications: 

•Bachelor’s Degree or higher in Architectural, Engineering discipline or a related field

•Four (4) years of directly related experience to construction project management.

If anyone has questions you can call Marie Shaver Holloway on her CNM cell 221-8233.  
Please leave a voicemail because unknown callers are blocked;  she will call you back.


